1. Access Access Data File
1.1 Open Access Data File:  Click on “Open”
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1.2 Click on a liitle key to open a list for tables and queries
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1.3 A list of tables and queries are shown.  Select the table or query that you want to analysis.  
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1.4 The selected query “ERPsim – Sales is opend.

[image: image4.png]B

ERPsim Data Extraction Tool 2013r09_1 - Simulation

M B % cut T (4 ascending] % selection - B= New % Totals e Replace [ T
2 copy %! Descending Y3 Advanced ~ sHsave ¥ Speling = GoTo~
view | PaSE g format painter | " 4 Remove Sort ¥ Toggle iter | "oy X Delete - EMore < | 0 R select- | B L U AW - Q-
Views Clipboard & Sort & Filter Records Find Text Formatting &
All Access Objects @ «
Search.. B Qr - Day - Aea - DC - Order - Product Price -
51 ERPsim - Financials - Bab.. [ 1 1NO 18 0000002754 500mL ClearPure 20.99€
FF 1 1WE 18 0000002757 1L ClearPure 15.99€
B e - nancils - nco FF 1 1WE 18 0000002757  500mL ClearPure 20.99 €
B Rpsim - Inventory FF 1 1WE 18 0000002757  500mL ClearPure 20.99€
FF 1 1NO 18 0000002754 500mL ClearPure 20.99 €
£ expsim - Inventory Mana. FF 1 1NO 18 0000002754 500mL ClearPure 20.99€
& erpsim - pricng FF 1 1WE 18 0000002751 500mL ClearPure 20.99 €
FF 1 1WE 18 0000002751 500mL ClearPure 20.99€
£ eResim - producion - O FF 1 1WE 18 0000002751 500mL ClearPure 20.99€
S evpsim - production - 5c. FF 1 1WE 18 0000002748 1L ClearPure 15.99€
FF 1 1WE 18 0000002748 1L ClearPure 15.99 €
5 eResim - Production - Us FF 1 1WE 18 0000002748 1L ClearPure 15.99€
1 erpsim - urchase order FF 1 250 18 0000002787  500mL ClearPure 20.99 €
FF 1 250 18 0000002791 500mL ClearPure 20.99€
5 ERPsim - Sales FF 1 2n0 18 0000002790 1L ClearPure 15.99 €
5 envein - wirnancils FF 1 2n0 18 0000002790 1L ClearPure 15.99€
FF 1 2n0 18 0000002790 500mL ClearPure 20.99 €
B ERPsim - Widnventory FF 1 2n0 18 0000002789 500mL ClearPure 20.99€
FF 1 2 WE 18 0000002777 1L ClearPure 15.99 €
B ERpsim - WkProduction
FF 1 2n0 18 0000002789 1L ClearPure 15.99€
B ERPsim - Wisales FF 1 2n0 18 0000002789 500mL ClearPure 20.99 €
FF 1 2 WE 18 0000002788 500mL ClearPure 20.99€
B Master Data - Bl of it FF 1 250 18 0000002787 1L ClearPure 15.99€
Forms a FF 1 2 WE 18 0000002788 500mL ClearPure 20.99€
B wain FF 1 250 18 0000002781 1L Lemon Spritz 20.49 €
o — . FF 1 2 WE 18 0000002777 500mL ClearPure 20.99€
2 i FF 1 250 18 0000002791 500mL ClearPure 20.99 €
pelete - peleteAlData FF 1 2NO 18 0000002793 500mL ClearPure 20.99€
@  Delete - DeletesingleTabl. FF 1 250 18 500mL ClearPure 20.99 €
v |Record: 4 10f3672 | > W o | & Nofker | search (4 ~ o D

Sales Organization

Num Lock [[13]db @ s &





2. Upload Access file to Excel

2.1  Select “Data” tab and clickon “From Access”
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2.2 On a new pop-up screen, click on OK.
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2.3 Click “OK” again
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2.4 Select a table or query you want to do analysis in Excel and click OK.
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2.5 Click OK again. If you want select PivotTable, then select it first, then click ok.
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2.6 The table or query is uploaded in Excel.
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